Co-op Director Duties

· Request building use for co-op dates

· Set up on Sundays (call sign up helpers)

· Open church by 8:30 am

· Hang up schedules

· Be available during the day either teaching, at the sign up table or in the teachers lounge

· Put out sign up sheets and copies sheet

· Oversee clean up (pick up sheets, tables, check windows, floors, etc.)

· Find replacement teachers or fill in if necessary

· Get facility announcements to board members

· Help set up and organize final program

