SCCHEA CO-OP

INFORMATION & POLICIES

Welcome to the SCCHEA Co-op.  We are so glad to have you take part in our co-op.  We have listed some information below that should help you know what to expect and who to contact if you have questions.  You can also check out our web site at www.scchea.weebly.com for more group information.

Co-op Director (Registrations and Scheduling):

Kelly LuVaas -romtang@charter.net

Co-op Coordinator (during co-op):

Marsha Wilson - 402-462-2999, temewilson@charter.net

Location:

North Shore Assembly of God- Hastings
Cost:

$25 per family per semester

Schedule:

8:30 – 8:55 a.m. – Teachers prep time, if needed

9:00 – 9:15 a.m. – Morning Assembly – Hymn Sing/Devotion, Announcements, Prayer

9:20 – 10:10 a.m. – Period 1 Class

10:15 – 11:05 a.m. – Period 2 Class

11:10 – 12:00 a.m. – Period 3 Class

1. ELIGIBILITY & REGISTRATION:  For a student to be considered “homeschooled,” 75% of his/her education must arrive from the following sources:

· Class taught at home by a parent, grandparent, legal guardian, or an older sibling of at least 18 years of age, (may include tapes, online coursed, video school, etc.)

· Class taught by a hired instructor or tutor, (designated by the parent), at home or another location, (does not include community college)

· Class at any location where homeschoolers gather to receive contracted educational services from volunteers and/or hired teachers, and where each parent manages the transcript and diploma of the particular student, (does not include community college.)

· Distance learning program such as Bob Jones, Abeka, or other high school-level correspondence program as long as the classes are overseen by a parent at home.

We will follow the steps listed below for registrations:

· Parents that attend the planning meeting will be able to turn in their registration first (at the meeting).

· Payment per family is due with each registration to be accepted.

· Registrations must be completely filled out or they will be returned and you will not be considered registered until the new form is turned in.

· Those attending the planning meeting and turning in their registrations that day will be able to email in their children’s class choices later.

· Registrations will be accepted on a first come, first serve basis.

· We will only be accepting the first 50 registrations.

· Any registrations past 50 will be put on a waiting list.

· NO late registrations will be accepted unless approved by the SCCHEA Board.

· All students must take grade appropriate classes. Example if you’re in the 8th grade you need to take 8th grade classes. Any exemption must be made in writing to the SCCHEA Board with your co-op registration and a second-class choice should be picked in case your request is not approved.

2. CO-OP MORNING ASSEMBLY:  Co-op assembly begins at 9:00 a.m. sharp each Monday morning.  Everyone is expected to attend.  Please help us run things smoothly by being on time.  When you come into the building, check in at the front table right away and fill out nametags for each member of your family.  Instruct your children to be seated quietly in the Sanctuary to wait for morning assembly to begin.  Do not allow children to run around the church or play with balls or P.E. equipment prior to assembly or after co-op.  All parents are asked to help remind children to be respectful in this way. 

3. HEALTH CONDITIONS AND SPECIAL NEEDS:  Please complete the necessary form with your registration and let the Co-op Coordinator know, (Co-op Coordinator:  Marsha Wilson - 402-462-2999, temewilson@charter.net), if you have children with any health conditions (medical or behavioral), special needs, food allergies, diabetes, etc.that may require extra attention and care during co-op hours.  Parents of children with such issues need to be readily accessible and available during co-op at all times to help intervene with their children if necessary, and may be asked to stay with their children in class or remove them if any issues arise.

4. PARENT RESPONSIBILITIES:  You are responsible for the safety of your children at all times during co-op hours.   It is required that one parent be present at co-op every Monday from 8:30 – 12:00 to teach/help in classes, and to be responsible for your children.
The Co-op Coordinator and SCCHEA Board may make occasional exceptions to this rule.  Examples of exception are but not necessarily limited to the following:  if a parent is ill, for pregnancy issues, or if an emergency arises during co-op hours, and notification must be given to the Co-op Coordinator, another parent must be designated to be responsible for your children and that parent must assume the PARENT RESPONDIBILITIES previously listed. Please review these co-op policies with your family prior to the first day of co-op.  Any discipline situation should be directed to the Co-op Coordinator.

5. STUDENT RESPONSIBILITIES:  Students should be respectful to teachers and other students during classes and during morning assembly by following these basic rules:  no interrupting, no arguing, no talking in class or assembly when teachers or coordinators are talking, no cell phone or electronic device usage, no hallway roaming without permission, (use the bathroom between classes when possible), pick up after yourselves, have a positive attitude, finish assignments on time, and have a willingness to help others.

It is recommended, especially for the younger kids, to bring a backpack or bag to co-op.  Lots of classes require the kids to bring paper, crayons, scissors, etc. so they need a place to keep these.  Also, they will be bringing home crafts or papers from some classes so this is a good way to keep them from getting lost.  It is also a good idea to label things, like crayon boxes, or scissors, with the child’s name.  The younger kids sometimes have a hard time remembering which items are theirs and this helps.

If you have nursery age children, please make sure you have a diaper bag with your name on it and supplies in it such as:  diapers, wipes, bottles, drink cup, food an extra set of clothes, etc.

6. TEACHERS AND HELPERS RESPONSIBILITIES:  Teachers are responsible for filling out a detailed class description including:  contact information, if there will be homework, additional cost, supplies to bring, classroom and equipment needed and any other pertinent information, and to have that turned in when it is due to the Co-op Coordinator or person handling the class information.   If a parent has questions they may contact you about your class.

Teachers and helpers are responsible for the neatness and tidiness of their rooms. Please leave things as you found them in your classroom.  If food or craft supplies are used, please be sure to wipe all tables and vacuum when necessary.  If tables or chairs are rearranged or moved from your classroom or borrowed from another, it is your responsibility to return them as found.  Also, please coordinate with other teachers using your classroom to see how they need things arranged, so you may be able to help leave things set for one another.

Teachers and helpers are responsible for taking roll in their classes, to ensure that all students are present.  If someone is missing from your class that you were not given information about that day (i.e. they are home sick) please report this information to the Co-op Coordinator immediately.  We will try to announce which co-op attendees are absent during 1st period to make sure everyone is accounted for.  Teachers are encouraged to communicate with parents and students on a regular basis progress and or assignments, (complete/incomplete), via an email list that will be provided.

Students under the age of 18 and/or not graduated can not help or teach in a class.  Grandparents, former home school parents and graduated students are all welcome to teach, help or work in the nursery.

7. SICK POLICY:  If a child has had fever, vomiting, or diarrhea in the previous 24 hours, do not bring him/her to co-op.  If there is illness in the family, parents may send their well children to co-op as long as another parent has agreed to be responsible for the children. The parent must notify the Co-op Coordinator that they are sick and who will be the responsible adult for their children.  However, please be discerning about sending anyone to co-op if a stomach virus or flu is going through your household, and other members could be potentially contagious.  Also, if your child becomes sick at co-op or develops questionable symptoms, you may be asked to take them home.  If classroom teachers suspect a child is feeling ill or has any questions or concerns, please find the parents immediately and/or talk to the Co-op Coordinator. We want to do our best to avoid spreading germs to others at co-op!
8. ALLERGY POLICY: Due to the severe/life-threatening allergies of some of our co-op participants members, please make known to the Co-op Coordinator and SCCHEA Board members any peanuts/tree nuts/ peanut butter products or Latex products that may exist at the co-op.  Please be respectful by using extreme caution in this realm for the well being, safety, and comfort of all co-op attendees.
9. ABSENCES/ATTENDANCE POLICY:  If you must be absent from co-op due to illness or any other circumstance, it is your responsibility to contact the Co-op Coordinator to let them know of your absence ASAP.  If you are the primary teacher of a class, you must contact your helper so that they have the necessary information to lead class that day.  If for some reason your helper is unable to lead class or needs extra help, please contact the Co-op Coordinator to arrange this.  We will all do our part to pitch in and help one another when the circumstances deem so, but primary teachers must take the lead role in arranging for alternate class plans in the event of their absence as much as possible!
Students are expected to attend all 3 periods at co-op class unless the Co-op Coordinator and the SCCHEA Board grant special permission.  If special permission is granted, that student is to leave the facility during the open class period.  This is to avoid disruptions and unsupervised kids roaming the facility.

10. SET-UP/TEAR DOWN/CLEAN-UP CREWS:  Although all teachers are asked to do their part to keep classrooms, bathrooms, and the general church building neat and clean, we will have a sign-up sheet for families to rotate responsibility in the setting up and tearing down of chairs, tables, and cleaning up of the classrooms and the church to ensure that everything is left in good condition and the way we found it.  Please take the opportunity to serve in this way, so that we can share the burden and continue to have the blessing of using this wonderful church building.
11. LOST & FOUND:  Please check the top of the coat racks outside the fellowship hall before leaving each Monday, to ensure that you didn’t leave any backpacks, coats, or projects at the church.  If teachers or parents find these things left in their classrooms or in the church building, please get them to the Co-op Coordinator.
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